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IToJi0xeHME 0 cCTeMe HOPMHPOBAaHHUSA TPyAa B MyHHIHMNAJIbLHOM
OI0IPKETHOM Y4peskaeHHU KyJbTypbl ropoaa Kyiiosimesa KyiiObimesckoro
paiiona HoBocubupckoii o6sactn «KyJbTypHO-A0CYroBbIA KOMIIEKC

1.1. Hacrosmee IlTomoxeHue o cucTteMe HOPMHUpPOBaHUA TpyJda B
MyHunUnansHOM GIOMKETHOM YUpEXASHHH KyIbTyphl ropoia KyiObimesa
Kyii6simesckoro paitona Hoocubupckoit obmactu  «KyabTypHO-10CYrOBBIH
KoMIuiekey» (nanee — ITonoxeHue) pa3paboTaHO B LENSIX OpraHU3aliy paboThHl B
MyHHIMNIATEHOM GIOMDKETHOM yUYpeXIEeHWH KylIbTypsl ropojga KyiOrpimesa
Kyi6eimesckoro paitona HoBocubupckoit o6nactu  «KynbTypHO-IOCYTOBBIM
KOMILIEKC» (Hayee — Y4UpekaeHHe) [0 YCTAaHOBICHHIO CUCTEMbI HOPMATHBOB U
HOpDM, Ha OCHOBE KOTOpBIX peanusyeTcs (QYHKIMS YUpexXAEHHs IO
HOPMHPOBAHUIO TPYZa, U COAEPKUT OCHOBHBIE IIOJIOXKEHHS, periaMEeHTUpPYIOLINe
OpraHU3aIMI0 HOPMUPOBAHUA TPYAA M YCTaHABIUBAIOUIME IOPSIOK IMPOBEICHUS
paboT 10 HOPMUPOBAHUIO TPyAa B YUPEKICHUU.

1.2. Hactosimee ITonoxxeHre pa3paboTaHO B COOTBETCTBHU U HA OCHOBaHUU
Tpymosoro komekca Poccuiickoit ®@enepanuu; nprkasa MuHHCTEPCTBA Tpyna U
cormansHoi 3ammTel PO ot 30.09.2013Ne 504 «O6 yTBEep:KIeHHM METOAUYECKUX
PEKOMEHIALMNA JUIi TOCYJApCTBEHHBIX (MYHMIMIATBHBIX) YYPEXKIEHHH IO
pa3paboTKe CHCTEM HOPMHPOBaHUS TpyAa»; pacnopsbkenus IlpasurenscTBa
Poccuiickoit @eneparun ot 26.11.2012 Ne 2190-p «O6 yTBepKAeHHH IIPOrPaMMBI
MIO3TAITHOTO COBEPIICHCTBOBAHMS CHUCTEMBI OIUIATHl TPyJa B TIOCYIApCTBEHHBIX
(MyHHUIMIATBHBIX) yupexaeHusx Ha 2012 — 2018 roasi»; nprukaza MunucrepcTsa
TpyAa u conuanbHoi 3amutel PO ot 31.05.2013 Ne235 «O6 yrBepkaeHHH
METOIMYECKAX peKOMEeHJAlMid A (¢enepalbHbIX OpPraHOB HCIIOJHUTEJILHOM
BIACTH IO pa3paboTKe THUIOBBIX OTPAcIeBBIX HOPM TPYyJa»; IMOCTAHOBICHHU
IMpaButensctBa Poccuiickoit ®@enepanuu ot 11.11.2002 Ne 804 «O mpasuiiax
pa3paboTKM M  yTBEpXKIEHHsS THUIOBBIX HOPM TpyJAa»; IIOCTaHOBJICHUS
TCockomtpyna u Ipesuauyma BLICIIC ot 19.06.1986 Ne 226/I1-6 «ITonoxenue 06
OpraHu3allid HOPMHPOBaHWS Tpyda B HapoOJHOM Xo3sicTBe» (B 4YacTH HE
IpOTHUBOpEYaIen JEeHCTBYIOIIEMY 3aKOHOJIATENIECTBY ), pacropsHKeHus
I[IpasutensctBa HosocuGupckoit ob6macta ot 19.03.2013 Ne 140-pn «O6



YTBEPXIEHUHM TIaHA MEPONIPUATUH («IOPOXKHOM KapTe») «M3MeHEHHUs B OTpacisax
coLManbHOM c(epsl, HaNpaBleHHble Ha IOBBIIIEHUE S(GOEKTUBHOCTH COEPHI
KyJasTypbl HoBoCHOGUpCKO# 061acTh».

1.3. OCHOBHBIMH IIEIIMH CHCTEMBI HOPMUPOBAHUS TpyZAa B YUpEKIECHHUU
SBISIIOTCSL:

CO3J]aHHME YCIIOBWi, HEOOXOOMMBIX [UIi BHEIPEHHUS PalOHANBHBIX
OpraHU3allMOHHBIX, TEXHOJOTUYECKMX M TPYJAOBBIX IIPOLECCOB, YIyYIICHUS
OpraHu3allvy TpYyJa;

obecriedeHre HOPMAIBLHOTO YPOBHS HANpPSHKEHHOCTH (MHTEHCHBHOCTH)
Tpy/a IIPH BBINOJHEHUH paboT (0Ka3aHUU IOCYJapCTBEHHBIX YCIIYT);

MOBBILICHUE 3¢ GeKTUBHOCTH o0ciyXKUBaHUA notpeburenen
rOCYJJapCTBEHHBIX YCIYT.

1.4. Cucrema HOPMHUPOBaHUS TpyJa B YUPEXIECHMHM YCTaHABIUBAETCS
HactosuM [Tonoxenuem U onpeznenser:

IpUMEHSIOIKMECS B YUpexXAeHU! HOPMBI Tpy/ia [0 BUAaM paboT U pabounm
MeCTaM IIPU BBITIOJHEHUH Te€X WM WHBIX BUAOB paboT (QyHKIMI) (Hanee - HOpMBI
TpyZa), a TaK)Ke METOMBI ¥ CIIOCOOBI MX yCTaHOBIIEHUS,

IIOPSIIOK U YCJIOBHSI BBEIEHUSI HOPM TpyZa NPUMEHUTENBHO K KOHKPETHBIM
IIPOU3BOJICTBEHHBIM yCIOBHAM, paboueMy MECTY,

HOpPSZOK M YCIOBUS 3aMEeHbl M IIepecMOTpa HOpPM Tpyaa IO Mepe
COBEPIIEHCTBOBAHUS WJIM BHEAPEHHs HOBOH TEXHMKH, TEXHOJOTHU U MPOBEICHUS
OPraHM3alMOHHBIX MO0 MHBIX MEpONpPHUATHH, OOECHEeYUBAIONIMX  POCT
TIPOU3BOJIMTENBHOCTH TPyHa, a TakKe B CIydae MCIOJH30BAHUSA (U3MYECKH H
MOpaJIbHO yCTapeBIIero 060pyI0BaHMs;

MepBl, HallpaBJIeHHbIE Ha COOMIOIEHNE YCTaHOBIEHHBIX HOPM Tpyaa.

1.5. OCHOBHBIMH BUAAMH HOPM Tpyla B YUpPEXIEHUU SBISIOTCS: HOPMBI
BpEMEHH, HOPMBI 00CITy)KUBaHUSL.

1.6. CucremMa HOpMUPOBAHUS TpyAa B YUpPEXJEHUM pacCMAaTpUBAETCs, Kak
COCTaBHAs YacTh CHCTEMBbI YIPABIEHHS IEPCOHATIOM, SBISAETCS KOMIIIEKCOM
MEPOTIPUSTHI 110 OpraHU3allMK M YIIPABJIECHUIO IIPOLIECCOM HOPMHPOBaHUS TPYy/a,
BKJTIOYAIOIIMM B ce0si:

METOJIBI U CIIOCOOBI YCTAHOBJIEHUS HOPM TPYyAa I BBIIOJIHEHHUS MPOLERYD
1 JeHCTBHM B pPaMKaX MPENOCTABISEMBIX TOCYIaPCTBEHHBIX YCIYT (BBIIONHAEMBIX
paboT);

HOpSIOK pa3paboTky, anmpoOaiuy, NPUMEHEHHUs, 3aMEHbl U IEpPecMOoTpa
HOPM TpPYyZa;

CO3JJaHME CHCTEMBI IoKaszareneidl mo Tpyay, obecrneuuBaromux Hauboiee
a¢dexTUBHOE HCIIOJIb30BaHUE TPYIOBBIX pecypcos, IIOBHIIIICHHE
IPOU3BOUTEIHHOCTH TPYZAa M KayecTBa IPEfOCTaBIECHU MYHHUIMIIAIBHBIX YCIyT
B YUpexIACHUH.

1.7. HopMupoBaHue Tpyza JOJDKHO CIIOCOOCTBOBATE:

YIYYIIEHHIO TEKyIero M TIEepCleKTUBHOIO IUIAHMPOBaHMA, YydeTa U
OTYETHOCTH;



ONITHMHU3ALMH HITATHON YHCIIEHHOCTH;

KOOpAMHALIMY U NIepepaclpeieNIeHUIO IITaTa BHYTPH Y YpexKICHU;

obecreyeHnI0 HOpMaJIbHOM HHTEHCUBHOCTH U HAIIPSDKEHHOCTHU TPY/a;

aJIeKBaTHOU OIIEHKE TPY/a ¥ YKPEIUICHUIO AUCLUIIIINHBL;

MOTHUBaMK PaOOTHUKOB K IOBBIMIEHUIO 3 (HEKTUBHOCTH TPY/a;

NOJECPXKAHUIO OKOHOMHYECKH OOOCHOBAHHBIX COOTHOLICHHHM MEXIY
pocToM o0BeMa M KauecTBa TpyAa paboTHHKa YUpexAeHHs U 3apab0THOM IIaThI.

1.8. OTBETCTBEHHOCTh 3a COCTOSIHHE HOPMHUPOBaHHUS TpyZa B YYpexKICHUU
HeceT mupektop Yupexzaenus. Opranuzauuss paboTsl, CBA3aHHOH C
HOPMHUpOBaHHEeM TpyZAa, BKIIOYas IIPOBEAECHHE OpPraHU3allMOHHO-TEXHHYECKHX
MEpPOTIPUATHH, YIydllleHHe OpraHu3allid TpyZAa MOXET OCYIIECTBIATHCS
HETIOCPEACTBEHHO OUPEKTOpOM  YupexneHus Jub0 Ha3HavyaeMbIM KM
3aMeCTHUTeNIeM YUpeKIeHHUs.

1.9. PaspaGorka (ompexneneHue) CHUCTEMBl HOPMHUPOBAaHMsA TpyZAa B
VupexxIeHHH MOOJ/DKHA  OCYIIECTBIIATBCS  CIELHAIACTaMH,  00JaJaroIlluMU
HEoOXOQMMBIMH 3HAHWSIMH U YMEHHUSMH B cepe OpraHu3allud U HOPMUPOBaHHUSA
TpyAa.

2. [IpumeHnsiemble B Y Ype:KI€eHHH HOPMBI TPyAa.

2.1. Hopmsl Tpyna B VYUpexACHUH OIpPEACNSIIOTCA INPUMEHUTENIBHO K
TEXHOJIOTHYECKUM (TpYZOBBIM) IpolleccaM M OpraHU3allMOHHO-TEXHUYECKHM
YCIIOBHSIM UX BBIIIOJIHEHUS B YUpEXKISHUU.

2.2. B VYupexaeHud NOPUMEHSIOTCA CIENYIOIIWME HOPMBI TpyHda IIO
JOJDKHOCTAM CIyKamux (mpodeccusM pabouux) pa3iuvHBIX KaTerOpUi U IPYIII
IpU BBIMOJHEHHM TeX WIM HHBIX BHIOB paboT (¢pyHkuuii) (obmeorpacieBble
JOJDKHOCTH, OCHOBHOM IIEpCOHAJI, BCIIOMOTraTe IbHEII ITepcoHal):

HOPMBI BpeMeHH (3aTpaThl pabodero BpeMEHH Ha BBIIIOJIHEHHE EJWHHULIBI
pabotel (pyHKUMH) WM OKa3zaHHE YCIYrH OJHUM WM TpyNrnod pabOTHUKOB
COOTBETCTBYIOIIEH KBaTU(UKALIUN);

HOPMBEI  OOCITy)XHBaHHSA  (KOJIM4YecTBO  00BekToB  (paboumx  Mecr,
o0opyaoBaHus, IUTOMaAeil U T.I.), KOTOpble paOOTHUK WM rpyria pabOTHUKOB
COOTBETCTBYIOLIEH KBayMuKanmuu 00f3aHBI OOCIYXUTh B TEUEHUE EAMHHUIBI
paboyero BpeMeHH);

YupexxaeHue BIpaBe B 3aBUCHMOCTU OT KOHKPETHBIX YCJIOBHUH IPUMEHATH
HOPMBI YHCJIEHHOCTH (YCTaHOBJICHHAs YHCJICHHOCTH pPaOOTHHUKOB ONPEAETIEHHOIO
npodeccHOHANTBHO-KBAIM(UKAIHOHHOTO COCTaBa, HEOOXOAMMasl AJIsl BBINOJHEHHUS
KOHKPETHBIX IPOU3BOJICTBEHHBIX, YIpaBIeHYECKHX QYHKUUH HIHM 00BEMOB
pabor).

2.3. Hopmel Tpyna B YupexxaeHUH pa3pabaTblBalOTCs Ha OCHOBE aHAIM3a
HMEIOIIUXCS THIIOBBIX (MEXOTpPACIeBBIX, OTPACiIeBBIX, NPO(PECCHOHAIBHBIX H
UHBIX) HOPM TpyZa, YTBEPXKIACHHBIX (efiepalbHBIMU OpraHaMy HCIIOJHUTENbHON
BIAaCTH (Jajiee - TUIIOBBIE HOPMBI TPYZAad), COOTHECEHHS UX C (aKTHYECKHMU



OpraHM3aIMOHHO-TEXHUYECKUMU  yCIIOBUSIMU  BBINOJIHEHUS.  TEXHOJOTMYECKHX
(TPyZOBBIX) MpPOLECCOB B YUPEXAEHMM C YYETOM PEKOMEHIYEMBIX METOMHMK
ompe/IeeHns HOPMBI YMCIEHHOCTH Ha OCHOBE TUIIOBBIX HOPM BPEMEHH U THIIOBBIX
HOPM OOCITY)KUBAHWS, OIIpENeeHHs HOPMBI 00CIY)KMBAaHUS Ha OCHOBE THIIOBBIX
HOPM BpEMEHH.

Tl KOPPEKTHPOBKA THIIOBBIX HOPM BPEMEHHM MOTYT MPUMEHATHCA
monpaBouHble  KO3G(UIMEHTHI, YYUTHIBAIOIIME  OTKIOHCHHE bakTUIeCKUX
yCIOBMH OKa3zaHMsi YCHYr OT 3allPOeKTHPOBAHHBIX B THIOBBIX HOpMaX.
KOppeKTHpOBKA THIIOBBIX HOPM BpEMEHH C TNpPUMEHEHUEM IIONPaBOYHBIX
K03()(UIMEHTOB OCYIIECTBISAETCS B MOPAMAKE, ONpPENCICHHOM benepanbHBIMU
OpraHamMd TOCYJAapCTBEHHOM BIACTH s COOTBETCTBYIOIIMX oTpacineid U C
y4eToM METOJMKH, NpeAcTaBleHHOH B Meronnueckux peKOMEHJAIUAX TI0
pa3paboTKe CHCTEM HOPMHPOBaHUS TPYZa B TOCYapCTBEHHBIX (MYHHUIIUTIATBHBIX)
yupexaeHusx, yrepxaeHHbx [Tpukasom MunTpyna P® o1 30.09.2013 Ne 504.

2.4. Tlpy OTCYTCTBUHM THIIOBBIX HOPM TpyZa IO KakuM-TM60 BUIaM paboT
VupexeHue yCTAHABIMBAeT HOPMbl BPEMEHM MIM YHMCICHHOCTH, HCIOJIB3YS
XPOHOMETpaX pabodyero BPEMEHH M JPYrue METOIBI, C yueTOM pekoMeHalui
MUHHCTEpCTBa KynbTypsl HoBocuOupckoi# obnacty (OpraHa, oCymIECTBISIOMIEro
DYHKIMH ¥ [OTHOMOYHS YUPEIUTENS).

2.5. Jlns omnpezeneHust HOpM TpyAa MIPOBOJUTCA:

aHamu3 TPYAOBOrO Ipollecca Ha OCHOBE  CTaHAapTa  OKa3aHMA
rocyZapcTBeHHOM yciIyry (TIPU ero HaIMYKUK), Pa3aeNeHue ero Ha 9acTy;

BEIOOp ONTMMAIBHOTO BAapMaHTa TEXHONOTMHM M OpraHM3alud TPyna,
5 (eKTUBHBIX METOJIOB ¥ IPUEMOB PabOTHI;

IPOEKTHPOBAHME PEXHUMOB PabOTHl 00OPYNOBaHMSA, MPUEMOB M METONOB
TpyJa, CUCTEM OOCITYXMBaHUs pabOYNX MECT, PEXXUMOB Tpy/a U OTIBIXa,

ompefeneHre HOPM TpyAa B  COOTBETCTBUH  C 0COOEHHOCTIMHU
TEXHOJIOTMYECKOr0 U TPYAOBOTO TPOLECCOB, MX BHEAPEHHE H IIOCICAyIOMIad
KOPPEKTHPOBKa II0 Mepe M3MEHEHHs OpraHM3allMOHHO-TEXHMYEeCKHX yCIIOBUi
BBINOJIHEHNS TEXHOIOTMYECKUX (TPYAOBBIX) IPOLIECCOB.

2.6. HopMmbl Tpyna B YUpEXIEHUH 1O CPOKY JEHCTBUSA MOAPA3NCIIIOTCA Ha
NIOCTOSIHHEIE, BDEMEHHBIE M Pa3OBbIE.

2.6.1. TlocTosIHHBIE HOPMBI pa3pabaTHIBAIOTCS U YTBEPXKAAIOTCSA Ha CPOK HE
Gosee 5 (TIATH) JIET, 10 UCTEYEHUU KOTOPHIX MPOBOAUTCS aHAIM3 15l ONIPE/e/ICHHA
11eJ1eco00pa3HOCTH MepecMOTpa NPUMEHSIOMUXCs HOPM TPYAa.

[lo WTOraM aHaiu3a JIOKANBHBIM aKTOM PYKOBOAMTENS YUpeKICHHUs
YTBEpXKAeTCs pELICHHe O COXPAHHOCTH YCTaHOBJEHHBIX HOPM Tpyla HIH O
pa3paboTKe HOBBIX HOPM TpPyZa.

2.6.2. BpeMeHHBle HOPMBI TpyZla YCTaHABIMBAIOTCA HA MEPUOJ OCBOCHHS
TeX WM UHBIX paboT NP OTCYTCTBUM yTBEP)KACHHBIX HOPMATUBHbIX MAaTEpUallOB
JUI. HOPMUPOBaHMS TPyAa.

Cpox JefcTBUs BPEMEHHBIX HOpPM He [OJDKEH NPEeBBINIATh TPEX MECAIeB
(Ha 4acTO MOBTOPSIOMIKXCSA paboTax), a NpH JIMTEIBHOM MPOLECcce — Ha IECpPHON



BBIIIOJIHEHHS HEOOXOAUMBIX paboT, M0 MCTEYSHHH KOTOPOr0 OHM JOJDKHBI OBITH
3aMEHEHbI IOCTOSITHHBIMUA HOpMaMH.

BpemenHble HOPMBI BpEeMEHH, YHCICHHOCTH YCTaHABJIMBAIOTCS Ha OCHOBE
9KCIEPTHOM OLCHKH CIELMAINCTa [0 HOPMUPOBAHHUIO TpyJa, KOTopas 6a3upyercs
Ha CHCTEMAaTHM3MPOBAHHBIX JaHHBIX O (aKTHUYECKUX 3aTpaTaXx BpeMEeHH Ha
aHaJIOTMYHBIe pPaboOTHl 3a MpeAbIAYIIUi mepuox BpemeHH. OTBETCTBEHHBIE 3a
HOPMHpPOBaHME Tpylda JIMLA HECYyT IepCOHAIBHYIO OTBETCTBEHHOCTh 3a
npaBUiIbHOE (000CHOBAHHOE) YCTaHOBJICHHE BPEMEHHBIX HOPM TPY/Ia.

2.6.3. PazoBBle HOPMBI yCTaHABIUBAIOTCSA Ha OTHENIbHBIE pabOThI, HOCSIIHE
€IMHUYHBIA XapakTep (BHEIUIaHOBbIE, aBApUIHEIE).

2.6.4. B cimydae BBISBIEHMS B XOZ€ NPUMEHEHUS HOPM TpyJa, YTO MPH HX
YCTaHOBJIEHMM OBUIM HENpaBWIBHO YYTEHBl OPraHH3allMOHHO-TEXHUYECKHE
YCJIOBHSI BBIMOJIHEHHUS TEXHOJIOTUYECKUX (TPYHOBBIX) IPOLIECCOB WK IOIMYIIEHBI
HETOYHOCTH B IIPHMEHEHHMM HOPMATUBHBIX MaTepHaJOB JIMOO B IPOBENEHHU
pacyeToB, TaKM€ HOPMBI TpyJda MPU3HAIOTCS OIIMOOYHBIMH M IIOZJIEXKAT
IIEpEeCMOTPY B YCTaHOBJIEHHOM HacTosuM [looxxeHrnem mopsiake.

3. MeToabl H c10coGbI YCTAHOBJIEHHS HOPM TPYJa MO OTAEIbHBIM
AoJKHOCTSAM (npodeccusam pabounx), Buaam pador (pyHkuusim), no
KOTOPBIM OTCYTCTBYIOT THIIOBbI€ HOPMbI TPyAa

3.1. Hopmel 3aTpaT TpyZa B YUpeXXAEHHH MOTYT OBITH YCTAHOBJIEHBI
CJIEAYIOIIMMHU METOAAMH:

QHAJIUTUYECKUM;

CYMMAapHBIM;

XPOHOMETPaXKHBIX HaOJIOICHHIA,

¢dororpadueii paboyero BpeMeHH.

3.2. Ilpu aHAIUTUYECKOM METOJe OCYIIECTBIISETCS NeTAJbHBIA aHalu3 W
NPOEKTHPOBAHKE ONTUMAIBHOTO TPYIOBOTO MpoIecca, O3BOIAIONIHE OIPeeHTh
000CHOBaHHbIE HOPMBI, BHEJPEHHE KOTOPBIX CIOCOOCTBYET IOBBILIEHHUIO
MPOU3BOJUTENBHOCTH TpyAa M 3((GEKTUBHOCTU HUCIOJNB30BaHUS TPYIOBBIX
pecypcoB.

3.3. IIpu cymmapHOM Mertone (GHUKCHUPYIOTCS (aKTHYECKHe 3aTpaThl TPY.a,
Ha OCHOBE CTaTHCTUYECKMX OTYETOB O BBIpabOTKe, 3aTparax BpeMEHH Ha
BBIIIOJIHEHHE paOOTHI 32 NPe/IIeCTBYIOIINI TEPUO/.

3.4.1lpy MeTome XpPOHOMETPAXHBIX HAONIONEHHUI  OCYLIECTBISETCS
U3y4YeHHEe BPEMEHHBIX 3aTpaT IIyTeM 3aMepoB M (QUKCAlUi IPONOJIKHTEIbHOCTH
aJIMAHUCTPATHBHEIX IIPOLEAYP U ACHCTBUH, MOAJIEKAIINUX BBHIIIOJHEHUIO B paMKax
IPEIOCTaBIIAEMBIX FOCYIapCTBEHHBIX YCIIYT.

3.5.Ilpu metozme ¢otorpaduii pabodero BpeMeHU MPOUCXOAUT U3YYEHHUE
3aTpaT paGodyero BpeMeHH IIyTeM HaONIOAEHWsS W W3MEpeHus Bcex 6e3
UCKIIIOYEHMsl 3aTpaT TpyJa Ha IPOTHKEHHH IIOJIHOTO pabovero IHS WM
OIIPEICNICHHOM €To YacTH.



3.6. Hapsmy ¢ MeTogamM# XpOHOMETPaXKHBIX HAOJIOAEHUH H dororpaduii
paboyero BpeMeHH, IS ONpeNeNeHus 3aTpaT pabodyero BPEeMEHM Ha OCHOBAHMH
CyIeCTBYIOIMX (OPM OTYETHOCTH TPOBOAUTCS AaHANU3  CTATUCTUIECKHUX
(KONMMYECTBEHHBIX) MAHHBIX, XapaKTePU3YIOIIMX pPe3yJbTaThl MEeSTeIbHOCTH
KOHKPETHBIX PAa0OTHUKOB YUpEXJEHHs I10 HUCIOJHEHHIO MMM B COOTBETCTBHHU C
JIOJKHOCTHBIMU 00S3aHHOCTSAMY aJIMUHICTPATHBHBIX NIPOLIELYP U AEHCTBHI.

3.7. HopMsl, pa3pabaTbiBaeMbleé Ha OCHOBE aHAIUTHYECKOIo METOona,
SBJIAIOTCS OOOCHOBAaHHBIMM, & HOPMBI, YCTAHOBJIEHHBIE CyMMapHBIM METOJOM, -
OTIBITHO CTATUCTUYECKUMH.

3.8. Pa3paboTka 000CHOBaHHBIX HOPMaTUBHBIX MaTepuajoB
OCYILECTBIISIETCS. ONHUM U3 CIIOCO00B aHAIUTHYECKOrO METOJA: aHAINUTHICCKU-
MicCIIe0BATENbCKIM WM aHATTUTUYECKH-PaCYETHBIM.

3.9.TIpy  aHATMTHYECKU-UCCIEAOBATENECKOM — CII0CO0e  HOPMMPOBAHHMSA
Heo6XOIMMBIe 3aTpaThl pabodero BpeMeHH MO KaXIOMYy 3JIEMEHTY HOPMHpYEeMOH
ONepaliy ONpPENeNSIOT Ha OCHOBE aHalM3a JaHHBIX, NOJYYEHHBIX B Pe3ylbTaTe
HENOoCpeICTBEHHOr0 HAOMIOEHHs 32 BBINOJHEHHEM 3TOH ONepanuu Ha pabouem
MecTe, Ha KOTOPOM OpraHU3alys TPya COOTBETCTBYET IPUHATEIM YCIOBHSM.

3.10. Tlpy aHanWTHYECKH - DPACUETHOM Crocobe 3aTpaTsl TpyAa Ha
HOPMUpYEMYIO pa0oTy ONpENEeNsloT [0 HOpMaTHBaM TpyAa Ha OTICIBHEIC
3NEMEHTHI, pa3paboTaHHBIE paHee HAa OCHOBE HCCIIE/IOBAHMH, MM PacueToM,
MCXOHs U3 TIPUHATBIX PEXHAMOB ONTHUMANBHONW pabOTBl TEXHONOTHYECKOro
000pynOBaHUS.

4. Ilops0oK BHEAPEHHsI HOPM TPyJa B YYpexAeHHH.

4.1. lna o6ecnevenus 3¢ ¢GeKTUBHOTO BHEAPCHUS U OCBOCHUA HOPM TpyJia B
VupexxaeH:ur TPOBOIATCS CIENYIONe MEPONIPHATHA:

IpoBepKa OPraHM3AIMOHHO - TEXHHYECKOH MOATOTOBIEHHOCTH pabounx
MecT K paboTe MO HOBBIM HOpPMaM (HACKOJBKO OPraHM3allAOHHO - TEXHUYECKHEe
YCTIOBMS BBITNIOJNHEHHUS PabOT COOTBETCTBYIOT YCIOBHAM, IPEIyCMOTPEHHBIM
HOBBIMM HOPMAaTUBHBIMU MaTepHallaMH);

paspaboTKa ¥ peaju3alysd OPraHU3alMOHHO - TEXHUYECKUX MEpPONPUSITUN
[I0 YCTPAaHEHWIO BBISBICHHBIX HEOCTATKOB B OpraHM3alliM Tpyna, a TaKkxe 1o
yIY4IIEHUIO YCIOBUM TPy A,

03HAKOMJIEHME C HOBHIMH HOpDMaMH BpeMEHM BCEX paboTarollnX, KOTOpbIe
OynyT paboTaTth 110 HUM.

4.2. PaGOTHUKY W3BEIAIOTCS O BHEAPEHUM HOBBIX HOPM TpyJia HE MO3AHEE,
gyeM 3a Ba Mecsla A0 UX BBeaeHus B AelictBue. OO0 yCTaHOBJIEHUHM BPEMEHHBIX U
Pa30BBIX HOPM PaGOTHHKH JOJDKHBI OBITH M3BELICHBI 0 Hadajua BBEACHUS STHX
HOPM.

B aHanorvyHel CpPOK BpeMEHM pabOTHMKM HM3BEIIAIOTCA O NEPecMOTPe
omubouHbIXx HOopM Tpyaa. C ydeToM MHEHHUs MpPEACTaBUTENBHOrO oOpraHa



pabOTHHKOB O CHIDKGHMH OIIMOOYHBIX HOPM TpyAa paGOTHHUKH MOTYT OBITH
yBEIOMJIEHEI B 60J1ee KOPOTKHIA CPOK.

4.3. ®opMa H3BELIEHUS O BHEIPCHHH HOBBIX HOPM TpYJAa ONpEMeNseTcs
YupexaeHHeM caMOCTOSTEIBHO.

Ilpu 3TOM pekoMeHAyeTcs yka3aThb paHee NeHCTBOBABIIHE HOPMEI TPY/a,
HOBBIE HOPMBI TpyZa, (PaKTOPHI, MOCIYXXUBIIHE OCHOBAHMEM BBEJEHUS HOBBIX
HOPM TpyJia HJIH UX KOPPEKTUPOBKH.

4.4. B cBs3M ¢ TeM, YTO B YUPEXKIEHHH YCTAHOBIEHBI PAGOTHHKAM HOPMBI
BpeMEHH Ha BbINOJIHEHHe paboT (OKa3aHHe YCJIYr) MJIH___HOPMBI
00cayKMBAHHSI, B TPYJOBOM J0roBope ¢ paGOTHHKOM YKa3bIBAaeTCsl, YTO MX
BbINOJIHEHHE  OCYLIECTBJISIETCSI B MNpeJesiax  YCTAHOBJIEHHOH  emy
NPOAO/IKHTEIbHOCTH paboyero BpeMeHH.

4.5. O3HaKOMJIEHHE C HOBBIMH HOPMaMH  OCYINECTBIAETCS  IyTEM
NPOBEJCHUSI MAaCCOBOM Pa3bACHUTENBHON paboThl, HHCTPYKTaXka pabOTHHUKOB, a B
HEOOXOMUMBIX Cilydasx M OOydeHHeM HX paboTe B HOBBIX OPraHM3AIMOHHO-
TEXHHYECKUX YCIIOBHUSX.

4.6. Ecnu  npu 1NpoBeeHWHM YyKa3aHHON IOATOTOBUTEIBHON paGOTHI
BBIICHUTCS, YTO B YUYPEXIEHUU CYIIECTBYIOUIME OpPraHU3allMOHHO-TEXHHYECKHE
ycnoBust 6ojiee COBEpIIEHHBI, YeM YCIIOBHS, IIPEIyCMOTPEHHBIE B HOBBIX HOPMAaX
WM HOpMaTUBaX, U AEHCTBYIOIME MECTHBIE HOPMBI Ha COOTBETCTBYIOLINE PaOOThI
Gosiee MPOrpecCHBHEI, YeM HOBbIE HOPMEI, TO HOBbIE HOPMEI MM HOPMATHBHI He
BHEZIPSIIOTCS.

S. 3amena u nepecMOTp HOPM TPyAa B YupesKIeHHH.

5.1. 3amMeHa U mepecMOTpP HOPM TpyAa MPOU3BOAUTCS B LIENSIX MOBHIIEHHS
3¢ QeKTHBHOCTH HCIOJIB30BaHMs TPYAOBOTO MOTEHIMANa PabOTHHKOB, @ TaK XKe B
Clly4ae IPUMEHEHHs yCTapeBIIMX HOPM M OIIUO0YHO YCTAaHOBJICHHBIX HOPM.

5.2.3aMeHa M TIepecMOTp HOPM Tpyda OQOPMIISIOTCS JOKaIbHBIMH
HODMAaTHBHBIMH  aKTaMH  YYpEeXIEHHs, YTBEPKIAeMBIMH OUPEKTOPOM
YupexueHus ¢ y4eToM MHEeHHUS IPEACTaBUTEIHLHOTO OpraHa paboTHHKOB.

5.3. lna ompeneneHus Lenecoo0pasHOCTH IIEpeCcMOTpa MPHMEHSIOMMXCS
HOPM TpyJa B YUDEXIEHHH HE PeXe 4YeM pa3 B IIATh JIET MPOBOAMTCS aHANU3
AEHCTBYIOIIUX HOPM TPyZa Ha MX COOTBETCTBHE YPOBHIO T€XHHMKH, TEXHOJOTHH,
OpraHM3alyy Tpy[a.

Ilo wroramM aHamusa MOXeT OBITh NPHHATO pELIEHHE O COXPAaHEHHH
YCTaHOBJICHHBIX HOPM TpyZia Wi O pa3paboTke HOBBIX HOpM Tpyxda. J{o BBemeHuMs
HOBBIX HOPM TpyZa MPOAO0JKAIOT IPUMEHATECS paHee yCTaHOBJIEHHEIE HOPMBI.

5.4.HopMbl  Tpyma  Moryr  OBITh  [EpPEeCMOTPEHBI [0  Mepe
COBEPIICHCTBOBAHUS WIIM BHEAPEHHs HOBOW TEXHUKH, TEXHOJOTUH U MPOBEIECHUS
OPTraHM3aLMOHHBIX JIMO0 MHBIX MEpONpPHUATHH, O00ECHeYHBAIOIKX  POCT
NPOU3BOAUTENIBHOCTH TpPyJa, a TaKXe B CIy4ae MCIOJIb30BaHHMS (GU3HYECKH H
MOpaJIbHO yCTapeBILIEro 000py10BaHHs.



5.5. IlepeBbinonHenue HOPM Tpya OTAECIbHBIMU paOOTHUKAMU, B TOM YHCIIE
3a CUET BBICOKOT'O YPOBHSI JIMYHBIX MPOGECCHOHANBHBIX Ka4eCTB, IPUMEHEHUS 110
UX WHUIMATHBE HOBBIX NPUEMOB TPyZAa U COBEPIIEHCTBOBaHUS pabOuMX MECT He
MOXET pacCMaTpPUBAThCI B KaueCTBE OCHOBAaHMS IS IIEPECMOTpa YCTAHOBIEHHbIX
B YUpEXIECHUHU HOPM TpyZa.

5.6. ITepecMOTp OMMGOYHBIX HOPM TpyJa OCYIIECTBISETCS MO Mepe HX
BBISIBJICHUSI C YYETOM MHEHHUS NPEACTaBUTEIFHOIO OpraHa pabOTHUKOB.

6. Mepbl, HanpaBJeHHbIe HA COOJII0leH e YCTAHOBIEHHBIX HOPM TPyAa

6.1. YupexneHue OCYyIIECTBISET Mepbl, HalpaBleHHblE Ha COOJIOAEeHUE
YCTaHOBJICHHBIX HOPM TpYZHa, BKJIIOUas oOecreueHne HOPMabHBIX YCIOBUN IS
BBHITIOJIHEHUsST paboOTHMKaMU HOpM TpyZAa. K Takum ycloBUsSM, B YaCTHOCTH,
OTHOCSTCS:

UCIIpaBHOE COCTOSIHUE MIOMEILeHUH, COOpY>XEeHHUI, MaIlIVH,
TEXHOJIOTUYECKOM OCHACTKH K 000py10BaHUS;

CBOEBpEMEHHOE oOfecreyeHne TEeXHUYeCKONH UM HHONW HeoOXOAMMON Ui
paboThl TOKyMEHTaluei;

HaJJIe)xalee KayecTBO MaTepuajoB, HMHCTPYMEHTOB, HHBIX CpPEACTB M
NpeaMEeTOB, HEOOXOAMMBIX [Jsi BBIIOJIHEHHS paboThl, HX CBOEBPEMEHHOE
npenocTaBieHue pabOTHUKY:;

yCIIOBUSL TpPYyAa, COOTBETCTBYIOLIME TpeOOBaHUSAM OXpaHbl TpyAa H
0e30macHOCTU MPOU3BOJCTBA;

nepuoanyeckoe oOyueHMe pabOTHHMKOB C  LENbIO  NPHOOpETEeHUs
TEOPETUYECKUX U MPAaKTUIECKUX 3HAHUH B chepe HOpPMUPOBaHUS TPYAa;

CBOEBpEMEHHAs OlleHKa COOTBETCTBHS HOPM TpyAa IOCTUTHYTOMY B
VYypexxneHun ypoBHIO OpraHu3alyy Tpyaa;

NEPUOIUUECKOe TPOBENEHNUE MPOBEPOK NEHCTBYIOIIUX HOPM TpyAa Ui
TIOATBEPKIECHNS UX IIPOIPECCUBHOCTH U 060CHOBAHHOCTH;

OCYIIIECTBJIEHUE CBOEBPEMEHHOW 3aMeHbl U IepecMOTpa HOpPM Tpyna, B
cllydae €Cld HOPMBI TpyHda SBJISIOTCS  OIIMOOYHO  YCTaHOBJIEHHBIMH,
yCTapeBIIUMH.

7. llpumensieMble B Y4pe:KICHHH HOPMATHBHbIE JOKYMEHTHI
U HOPMbI TPYAA

7.1. B VYwupexnenuun Ha OeHb yTBepxaeHUs Hactosumero Ilonoxenus
PUMEHSIOTCS:

7.1.1. Hopwmsl Tpyza — HOpMbI BpEMEHHU KaK MPOOJDKUTENBHOCTh pabouero
BpeMeHU paboTHUKa corjlacHo cTatesaiM 91 —94, 96 Tpynosoro xkoaekca
Poccuiickoii Penepanumu.



7.2. Hopmbl oGciyxuBaHus  (KOJIHYECTBO OOBEKTOB, paboumx MecCT,
obopyznoBaHus, IUIOMAaNeH U T.II.), KOTOphle paOOTHUK WK Ipylna pabOTHUKOB
COOTBETCTBYIOLIEH KBaJIH(PUKAUUU 0053aHBI OOCIYXKHUTh B TEUEHHE E€IUHHULBI

e Y
paboyero BpeMeHH). Aamoion ey
S BPINN

CoracoBaHo: . B. I3e3roms
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